
DOMESTIC ABUSE SHELTER, INC. 
 

Director of Finance and Operations Vacancy 
                                                                                                             
  
  
The Domestic Abuse Shelter, Inc is seeking a full time Director of Finance and Operations. 
This position is a cross between a controller and a full charge bookkeeper for an 
organization serving victims of domestic violence and sexual assault and their children 
throughout Monroe County, FL.  
 
The agency budget is 1.28 million. The position requires someone who is highly organized 
and can easily move from basic bookkeeping work to more advanced accounting. The ideal 
candidate has prior experience in working with non-profit organizations with knowledge 
of grant funding streams to include but is not limited to:  federal, state, and local funding.  
Ability to track compliance on all funding streams to include match requirements is a must. 
The position also has some functions related to human resources and operations. There is a 
half time assistant that supports the Director of Finance and Operations.  
  
The candidate must be able to present financial information to the board of directors and 
advise CEO on all financial conditions timely. Candidate must be detailed oriented, who 
works well under pressure due to rapid fire deadlines daily, weekly, monthly, and 
quarterly.  Need to handle demands with relative ease and not easily shaken by working for 
an organization that serves 225 plus individuals annually, demands of the work, and 
recognizes and embraces that one of the CEO's responsibility is to hold DAS employees 
accountable for their respective positions. Need to be able communicate effectively both 
verbally and in written form.   
  
The position is based in Marathon and candidate must work at the Marathon office. Benefit 
package includes, vacation and sick leave, health and dental insurance company paid at 
90% of monthly premium for employees. Opportunity to contribute to 401K with DAS 
contributing up to 3% of annual salary. Salary range high  50's to low 60's.   
  
Send resumes and cover letter to DASadm@@aol.com or Domestic Abuse Shelter, Inc., PO 
Box 522696, Marathon Shores, FL 33052.   
  
Any inquires are welcomed at dasadm@aol.com.      
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