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WEST VIRGINIA COALITION AGAINST DOMESTIC VIOLENCE 

 Project Coordinator 

JOB DESCRIPTION 
 

REPORTS TO: Team Coordinators 

SUPERVISES: N/A 

 

PRIMARY RESPONSIBILITY: 

The Project Coordinator is responsible for managing, coordinating, and implementing 

WVCADV projects pertaining to survivor safety, perpetrator accountability and oppression. The 

Project Coordinator works collaboratively with organizations and agencies invested in reviewing 

and revising, creating and developing policies, protocols, and practice on survivor-centered 

advocacy and batterer accountability. The Project Coordinator’s areas of focus include the 

intersection of domestic violence and the child/adult protection systems and legal advocacy.  

 

Duties 

1. Facilitate and coordinate statewide meetings pertaining to issue specific activities 

involving individuals and organizations relevant to areas of focus. 

 

2. Coordinate and facilitate trainings and symposiums on topical and emerging issues 

relating to domestic violence, stalking and dating violence. 

 

3. Create opportunities for licensed domestic violence programs and collaborating 

organizations to network, share information, get to know each other, sharpen skills in 

policy analysis, discuss state and national emerging issues, etc. 

 

4. Prepare and disseminate reports on the status of Projects Coordinator’s areas of focus to 

funders and as assigned.   

 

5. Work collaboratively and act as a resource with state agencies, community based 

organizations and organizations serving victims of domestic violence, stalking and dating 

violence. 

 

6. Provide problem solving technical assistance to WVCADV member programs and allied 

organizations that prioritizes victim safety, incorporates critical analysis and offers 

recommendations regarding current service and policy responses to domestic violence. 

 

7. Engage in systems advocacy and statewide collaborative efforts where policies are 

impacted by violence against women.  

 

8. Develop educational material, presentations and written materials as needed on issues 

related to advocacy for victims of domestic violence, stalking and dating violence. 

 

9. In consultation with Team Coordinators, Represent WVCADV at national and 

networking meetings that address domestic violence, stalking and dating violence. 

 

10. Develop and maintain technical assistance packets on priority issues. 
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11. Attend and participate in WVCADV staff and in-service meetings. 

 

12. Perform other duties as identified by the Team Coordinators 

 

QUALIFICATIONS: 

1. Bachelor’s degree or equivalent experience in community based, civil legal and criminal 

justice advocacy and a minimum of two years experience with the development and delivery 

of training related to violence against women and children.  

 

2. A demonstrated knowledge of domestic violence and understanding of, or experience with, 

issues related to women and domestic violence; including clarity about the cause of domestic 

violence and the need to hold perpetrators accountable for their behavior. 

 

3. Commitment to WVCADV’s Mission Statement and Principles of Unity. 

 

4. Demonstrated skills in public speaking, group process, and meeting facilitation 

 

5. Strong and demonstrated written and oral communication skills and problem solving skills. 

 

6. Experience in coordinating trainings, seminars and conferences, including project 

management skills and the ability to work effectively with consultants and other staff. 

 

7. Ability to coordinate personal activities; ability to manage time, evaluate progress, and adjust 

activities to complete work within established time frames. 

 

8. Maintain flexibility in scheduling, including overnight stays and extended days. 

 

9. Be proficient with Windows applications including desktop publishing. 

 

10. Have access to own transportation; willingness and ability to travel around the state. 

 

EMPLOYEE STATUS: Full time (35 hours) 

CLASSIFICATION:  Exempt 

 

WVCADV is an equal opportunity employer and no person shall be denied 

employment or discriminated against for reasons of race, age, color, sex, national 

origin, sexual identity, political ability, physical ability, marital status, physical 

impairment, and socioeconomic status.   


