
JOB ANNOUNCEMENT 
 

FIELD OPERATIONS MANAGER FOR A NATIONAL BASELINE STUDY 
 
Point of Contact Information: Rita Martinez, Program Manager, American Indian 
Development Associates, LLC, (505) 842-1122, rita@aidainc.net 
 
Location: Albuquerque, NM   
 
Required Documents: Cover letter/Resume/References 
 
 
American Indian Development Associates, LLC is seeking a Field Operations Manager (FOM) 
for a full-time, multi-year, and multi-site research position to work on a study examining 
violence against American Indian and Alaska Native women living in tribal communities. The 
FOM is responsible for building rapport and maintaining relationships at all study sites, 
managing day-to-day research tasks and activities, assessing research readiness, and providing 
technical assistance at all sites. The FOM also supervises tribal research-site project staff and 
consultants, assists with training field staff, works with onsite staff to prepare for data collection, 
monitors data collection activities and tasks, and prepares regular progress and research-site visit 
reports. This job requires extensive travel to study sites throughout the country (Alaska and 
lower 48). Position is open until filled.  
 
Qualifications: Master’s degree in criminal justice, sociology, public administration or other 
social or behavioral science field with at least three years of applied research experience, or 
Bachelor’s degree in a related field with at least five years of research experience may be 
substituted for the Masters Degree. Past research, project management and supervisory 
experience highly desired as well as background knowledge of tribal communities and justice 
systems. American Indian or Alaska Native professional preferred. Salary based on 
qualifications. Position is based in Albuquerque, NM. 
 
Relevant Key Experience & Skills Needed 
� Strong organizational skills. 
� Highly motivated and detail orientated. 
� Ability to prioritize multiple tasks and meet tight deadlines. 
� Ability to work with diverse groups of people, communities, and cultures. 
� Effective working and strong interpersonal relationship skills. 
� Flexible and adaptable. 
� Ability to direct complex projects from concept to operational status. 
� Experience in conducting training and meeting facilitation a plus. 

 
Interested applicants should send a cover letter and digital resume to rita@aidainc.net. For 
inquiries contact: Rita Martinez, Program Manager at (505) 842-1122.  
 
 


